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204. SPECIAL PROMOTION 
 

Students who have not met the attendance requirements or are working below 
grade level may be promoted when the following criteria is met: 

 
1. If it is in the best educational interests of the students. 

 
2. Over age by 2 or more years for the current grade level and is physically over-sized 

and/or is socially unadaptable to the current grade level. 
 

In all cases in which promotion is being considered, a conference with the parents will 
be required. 

 
If the promotion involves two different schools, both principals should agree.  If they 
cannot resolve the problem, it is appealable to the Deputy Superintendent for a final 
decision. 
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204.1 READING SUFFICIENCY ACT (Approved 8-12-13)(Revised 8-08-16) 
 

 Beginning with the 2013-14 school year, a student's Performance Level on the 

3rd grade OCCT would determine if he/she was promoted to the 4th grade (with a 

Proficient Level on OCCT), through a unanimous committee decision for promotion, or 

qualified for a good cause exemption under the RSA. For 2015-16, this has been 

modified to a "MEETS RSA CRITERIA" and "DOES NOT MEET RSA CRITERIA" 

regardless of Performance Level. Below are the current Good Cause Exemptions: 

Third Grade Retention Good Cause Exemption (must meet every 

part of the exemption)  

1. Students with limited English proficiency. To qualify for this 

exemption, the student must: 

a. Be identified as Limited-English Proficient (LEP)/English Language Learner (ELL) on a 
screening toolapproved by SDE's Office of Bilingual/Migrant Education and 

b. Have a Language Instruction Educational Plan (LIEP) in place prior to 

administration of the 3rd grade CRT and 

c. Have had less than 2 years of instruction in an ELL program. 

2. Students with disabilities whose IEPs indicate that they are to be 

assessed with alternate achievement standards through the OAAP. 

To qualify for this exemption: 

a. The student must be identified as needing special education services and 

have an IEP in place prior to administration of the 3rd grade CRT and 

b. The IEP must direct that s/he is to be assessed with alternate achievement 

standards through the OAAP based upon the OSDE Criteria Checklist for 

Assess ng Students with Disabilities on State Assessments. 

3. Students who demonstrate acceptable performance on an 

alternative standardized reading assessment approved by the SBE. 

To qualify for this exemption: 

a. The student must score an acceptable level of performance on the 

spring test form of an approved alternative standardized reading 

assessment and 

b. The alternative assessment must be administered after the administration of 

the reading portion of the 3rd grade CRT and prior to the start of the next 

academic year, if there are at least 30 calendar days between administrations 

and different test forms are administered. 
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4. Students who demonstrate through a portfolio that they have mastered state 

standards beyond the retention level and are reading on grade level or higher. To 

qualify for this exemption, the portfolio must include all of the following: 

a. An organized collection of work reflecting the student's mastery of the 

standards, including demonstration of mastery in the following essential 

components of reading: 

(1) Phonological awareness; 

(2) Phonics; 

(3) Vocabulary; 

(4) Automaticity/Fluency; 

(5) Comprehension; and 

(6) Spelling/Writing. 

b. Clear evidence that the standards on the reading portion of the 3rd grade CRT 

have been met, including multiple choice items and passages that are 50% 

literary text and 50% expository text that are between 200 and 600 words, with a 

350-word average (such as chapter or unit tests from district's adopted core 

reading curriculum that are aligned with the Oklahoma State Standards or 

teacher-prepared assessments). 

c. For each standard and objective assessed by the reading portion of the 3rd 

grade CRT, at least 4 work samples of mastery on which the student earned a 

grade of at least 70%. 

d. Copies of the screening assessments and benchmark/progress monitoring 

assessments administered pursuant to the RSA and the student's Academic 

Progress Plan (APP). 

e. The signatures of the certified classroom teacher responsible for the student's 

reading instruction and the school principal, attesting that: 

(1) The portfolio is an accurate assessment of the student's reading achievement 

level; 

(2) The portfolio only includes work the student independently produced in 3rd 

grade, including programs provided after regular school hours, on Saturdays, 

and during the summer following 3rd grade; and 

(3) The student has the required reading skills to be promoted to 4th grade. 
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, 

 

5. Students with disabilities who have an IEP that reflects intensive remediation 

in reading for more than 2 years, still demonstrate reading needs and were 

previously retained for 1 year in PK, K, 1st, 2nd or 3rd grade. To qualify for this 

exemption: 

a. The student must have been previously retained in PK, K, 1st, 2"d, or 3rd grade and 

b. The student's IEP must: 

(1) Identify reading as an area of educational need or identify some type of special 

(2) Reflect intensive reading remediation for more than 2 years. 

Note: Intensive remediation may include any type of program offering intensive reading 

instruction that the IEP team identifies as appropriate. 

Note: Completion of a transitional grade between K and 3rd retention for purposes of the 

RSA. A transitional grade consists of subject area curriculum selected from 2 consecutive 

grade levels to provide differentiated instruction needed for a student to master 

appropriate skills required for promotion. 

6. Students who have received intensive remediation in reading for more than 2 

years, still demonstrate a reading deficiency and have been previously retained 

for 2 years. To qualify for this exemption, the student: 

a. Must have been previously retained in PK, K, 1s1  2"d, or 3rd grade for a total of 2 years 
and 

b. Must have received intensive reading instruction for 2 or more years. 

Note: Completion of a transitional grade between K and 3'd retention for purposes of the 

RSA. A transitional grade consists of subject area curriculum selected from 2 consecutive 

grade levels to provide differentiated instruction needed for a student to master 

appropriate skills required for promotion. 

 

Mid -Year Promotion 

In accordance with Rule 210: 15-27-3, to be eligible for a midyear promotion, a student 

must demonstrate mastery of reading skills consistent with the month of promotion to 

fourth grade as presented in the scope and sequence of the school district's core reading 

program. Evidence of demon  trated mastery is as follows: 

• Successful completion of portfolio elements that meet stte criteria or 

• Satisfactory performance on a locally selected standardized reading assessment. 
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• To promote a student midyear using a student portfolio, there must be evidence of 

the student's mastery of third-grade Oklahoma State Standard Benchmarks for 

Language Arts and beginning mastery of the benchmarks for fourth grade. The 

student portfolio must meet the following requirements: 

o Be selected by the student's reading teacher; 

o Be an accurate picture of the student's ability and include only student 

work that has been independently produced in the classroom; 

o Include evidence of mastery of the benchmarks assessed by the third-

grade OCCT Reading assessment; 

o Include evidence of beginning mastery of fourth-grade benchmarks that 

are assessed by the fourth-grade Reading OCCT. This includes multiple 

choice items and passages that are approximately 50 percent literary 

text and 50 percent expository text, and that are between 200-600 words 

with an average of 350 words. Such evidence could include chapter or 

unit tests from the district's adopted core reading curriculum that are 

aligned with the Oklahoma State Standards or teacher-prepared 

assessments. For each benchmark, there must be three examples of 

mastery as demonstrated by a grade of 70 percent or better; and 

o Be signed by the reading teacher and the principal as an accurate 

assessment of the required reading skills. 

• To promote a student midyear using orie of the State Board of Education-approved 
standardized assessments there must be evidence that the student scored at or 
above grade level in reading comprehension, as demonstrated by standard scores or 
percentiles, consistent with the month of promotion to fourth grade. 

• A mid-year promotion shall be made prior to November 1 and only upon agreement of 

the parent or guardian of the student and the school principal. 

 

251. MATERIAL SELECTION AND ACQUISITION PROCEDURES 
 

Selection of useful, usable educational media is primarily the responsibility of school 
media personnel, in consultation with the administration, faculty, students, parents, and 
others using as guiding principles those set forth in the American Association of School 
Librarian's "School Library Bill of Rights": 
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To provide a comprehensive collection of instructional materials selected in 
compliance with basic written selection principles, and to provide maximum 
accessibility to these materials. 

 
To provide materials that will support the curriculum, taking into consideration the 
individual's needs, and the varied interests, abilities, socio-economic backgrounds, 
and maturity levels of the students served. 

 
To provide materials for teachers and students that will encourage growth in 
knowledge, and that will develop literary, cultural and aesthetic appreciation, and 
ethical standards. 

 
To provide materials which reflect the ideas and beliefs of religious, social, political, 
historical, and ethnic groups and their contribution to the American and world 
heritage and culture, thereby enabling students to develop an intellectual integrity in 
forming judgments. 

 
To provide a written statement, approved by the local Board of Education, of the 
procedures for meeting the question of censorship of materials used in the school 
and in the school library media center. 

 
To provide qualified professional personnel to serve teachers and students.1 

 
Selection procedures will utilize various reputable evaluation tools such as those 
published by the American Library Association, the Association for Educational 
Communications and Technology, the H.W. Wilson Company, R. R. Bowker, 
Educational Film Library Association and others generally accepted by the educational 
media profession. 

 
The criteria for selection of the library and instructional media are: 

 
1. Needs of the individual student: 

a. Based on the knowledge of children and youth, 
b. Based on requests from administrators and teachers, 
c. Based on knowledge of the curriculum, 
d. Based on requests of students, 

                     

     1Oklahoma State Department of Education, Guidelines for Library Media Programs in Oklahoma (Oklahoma City: Oklahoma State 

Department of Education, 1977) p. 41-43. 

e. Based on requests of parents. 
2. Provision of a wide range of media on many levels of difficulty. 
3. Provision of materials of high artistic quality, superior format and accurate 

information. 
4. Consideration will be given to those topics of varying points of view: 
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a. Religion--Factual, unbiased material which represents all major religions should 
be included in the library media center collection. 

b. Ideologies--The library media center should, without making any effort to sway 
reader judgment, make available basic factual information on the level of its 
reading public, or any ideology or philosophy which exerts a strong force, either 
favorably or unfavorably in government, current events, politics, education, or 
any other phase of life. 

c. Sex Education--Materials presenting information on sex should be subjected to a 
stern test of literary merit and reality by the library media specialist, who takes 
into consideration the majority of library media center's users. 

d. Sex--While the library media specialist would not in any case include the 
sensational or over-dramatic, the fact of sexual incidents appearing should not 
automatically disqualify any material.  The decision should be made on the basis 
of whether the selection presents accurate information. 

e. Profanity--The fact that profanity appears in material will not automatically 
disqualify a selection.  Care will be taken to exclude materials using profanity in 
a lewd or detrimental attitude. 

f. Science--Medical and scientific knowledge should be made available without any 
biased selection of facts. 

 
Gifts of media or money to purchase library media center acquisitions are welcomed.  
Gifts will be accepted with the understanding that their use or disposition will be 
determined by library media specialists, teachers, administrators, or the school media 
selection committee members. 

 
Complaints about instruction materials:2 

 
The School Board, which is responsible for all book purchases, recognizes the 
student's right of free access to many different types of books.  The Board also 
recognizes the right of teachers and administrators to select books and other materials 
in accord with current trends in education and to make them available in the schools.  It 
is therefore the policy of this district to require the materials selected for our schools be 
in accord with the following: 

 
1. Books and other reading matter shall be chosen for values of interest and 

enlightenment of all students in the community.  A book shall not be excluded 
because of the race, nationality, political, or religious views of the writer or of its 
style and language. 

                     

     2Mildred Nickel, Steps to Service: A Handbook of Procedures for the School Library Media Center (Chicago: ALA, 1975) p. 18-19. 

2. Every effort will be made to provide materials that present all points of view 
concerning the problems and issues of our times, international, national, and local, 
and books or other reading matter of sound factual authority shall not be prescribed 
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or removed from library shelves or classrooms because of partisan, doctrinal 
approval or disapproval. 

3. Censorship of books shall be questioned in order to maintain the school's 
responsibility to provide information and enlightenment. 

 
In accordance with number three (3) above, the Board has adopted the following policy 
for dealing with censorship of books or other materials: 

 
1. That the final decision for controversial reading matter shall rest with the Board after 

careful examination and discussion of the book with school officials or anyone else 
the Board may wish to involve. 

2. That no parent or group of parents has the right to determine the reading matter for 
students other than their own children. 

3. The Board does, however, recognize the right of an individual parent to request that 
his child not have to read a given book, provided a written request is made to the 
building principal. 

4. Any parent who wishes to request reconsideration of the use of any book in the 
school must make a request in writing on forms available from building principals.  
The statement must be signed and identified so that a reply may be given. 

5. A committee of three teachers and one librarian, appointed by the principal, with the 
principal acting as a member of the committee, shall review the material and judge 
whether it conforms to the above stated principles.  The principal shall then forward 
the committee report, along with his recommendation to the office of the 
Superintendent. 

6. If the principal and the committee are in agreement, the entire matter will be 
handled at the building level.  If the principal and the committee are not in 
agreement, both reports will be sent to the Superintendent for further consideration. 
 The concerned parties will be notified of the final disposition in writing. 
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 CITIZEN'S REQUEST FOR RECONSIDERATION OF A WORK 
 

Hardcover _____  
AUTHOR 
________________________________________________________________________
 Paperback _____ 
 
TITLE 
_____________________________________________________________________________ 
Publisher (if known) 
___________________________________________________________________________ 
 
Request initiated by 
___________________________________________________________________________ 
 
Telephone ________________  Address _________________________________________ 
 
City _______________________________________  Zip Code __________________ 
 
Complainant represents:  _____ himself 
 

 (Name of Organization) 
_____________________________________________________________ 
 

 (Identify Other Group) 
______________________________________________________________ 
 
1. To what in the work do you object?  Please be specific; cite pages. 
 
_____________________________________________________________________________
_____________________________________________________________________________ 
 
2. What of value is there in this work? 
___________________________________________________________________________
_________________________________________________________ 
 
3. What do you feel might be the result of reading this work? 
___________________________________________________________________________
___________________________________________________________________________ 
 
4. For what age group would you recommend this work? 
_____________________________________________________________ 
 
5. Did you read the entire work? ________ What pages or sections? 
____________________________________________________ 
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6. Are you aware of the judgment of this work by critics? 
____________________________________________________________ 
 
7. Are you aware of the teacher's purpose in using this work? 
_________________________________________________________ 
 
8. What do you believe is the theme or purpose of this work? 
_________________________________________________________ 
 
9. What would you prefer the school do about this work? 
 

_____ Do not assign or recommend it to my child. 
 

_____ Withdraw it from all students. 
 

_____ Transfer it to a collection for older students. 
 
10. In its place, what work of equal value would you recommend that would convey as 

valuable a picture and perspective of a society or a set of values? 
 
_____________________________________________________________________________
_________________________________________________________________________ 
 
 
 
_______________________________________________ 
Signature of Complainant 
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260.1 AIDS CURRICULUM (Revised 10-99) 
 

  I. SAPULPA MIDDLE SCHOOL 
 

Preface:  AIDS is a disease which affects the immune system. There is more to this 
disease HIV infection; how you can protect yourself; how the virus is transmitted; the 
safety of blood donations; and the social implications. 

 
A. Origin and History of AIDS 

1. Exact origin is not known 
2. There were many theories but are not proven.  The best answer to where did 

AIDS come from? Nobody knows for sure.  What is important today is how we 
can avoid becoming infected and avoid infecting others. 

B. Statistical Information 
1. It is pandemic (meaning worldwide epidemic) and HIV infection has already 

infected over 14 million people worldwide. 
2. AIDS crosses all geographic, racial, ethnic and socio/economic barriers. 
3. There is no cure or known vaccine - only education on prevention. 
Use of Recommended Video From Approved List. 

C. Define HIV - Human Immunodeficiency Virus 
1. H = Human disease in human beings, not in other animals. 
2. I = Immunodeficiency immune system is unable to combat infection/disease. 
3. V = Virus B microscopic living particle which can cause serious infection. 

4. HIV attacks the body’s immune system leaving it defenseless. 
D. Define AIDS - Acquired Immune Deficiency Syndrome 

1. A = Acquired not inherited; passed from person to person. 
2. I = Immune body’s natural mechanism to protect itself from disease. 
3. D = Deficiency immune system not working. 
4. S = Syndrome a pattern of symptoms has developed. 
5. AIDS is diagnosed by a doctor.  Based on being HIV infected and having a T-

Cell count of 200 or less or an indicator disease. 
E. Transmission - Transmitted by the following fluids: 

1. Blood 
2. Semen 
3. Vaginal fluid 
4. Breast milk (few cases) 
Usually transmitted: 
1. Sexual contact with an infected person. 
2. By sharing needles and syringes with an infected person. 
3. During pregnancy, birth or breast feeding from infected mother to child (few 

cases reported). 
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Risky behaviors include: 
1. Having unprotected sex. 
2. Sharing needles of any kind. 
3. Additional Risk Behaviors - Tattoos, body piercing, ear piercing, skin prick, 

blood brothers, razor sharing, self mutilation 
F. Misconceptions about AIDS 

1. Not spread by casual social contact. 
2. AIDS caretakers do not get HIV/AIDS by routine care. 
3. Insects do not transmit HIV/AIDS. 
4. You cannot get AIDS by donating blood. 
5. You do not get AIDS from inanimate objects. 
6. You cannot get HIV from:  mosquito bites, other bug bites, sharing toilets, 

telephones, clothes, hugging, touching, or casual kissing, sharing utensils, 
attending school or going to any public place with HIV infected people  

G. Prevention 
1. Education is the key to prevention. 
2. Abstinence is the only safe way.   Learn to say NO to sex and drugs. 
3. Monogamous relationship with an uninfected partner (long-term relationship 

with one person). 
4. Barrier protection (condoms and spermicides are not a 100% safe method). 
5. Do not participate in any activity where blood may be passed from one person 

to another, including sharing needles and syringes in IV drug use (steroids, 
drugs) ear piercing, sharing razors, tattoos, blood brothers, etc. 

6. Abstinence from sexual contact, abstinence from injection drug equipment 
sharing, abstinence from drinking alcohol, which leads to poor decision making 
or permanent monogamy with one uninfected partner.  Drugs and alcohol may 
cloud your judgment. 

H. Tests for HIV infections 
1. The most commonly used blood tests do not test for the actual virus, the tests 

check for antibodies to HIV. 
2. You can be tested at the health department or at a private physician.  Your 

physician will not automatically test you for HIV, you have to request it. 
3. You can get a test free at health departments and at certain clinics.  There are 

two types of testing facilities: 
a. Anonymous: 

(1) Neither your name nor any identifying information is recorded 
(2) Results are not entered in your medical files 
(3) State laws vary according to who can know your results and the 

conditions for revealing that information 
b. Confidential: 

(1) Results are linked to your identity 
(2) Results are recorded in your medical files 
(3) State laws vary according to who can know your results and the 

conditions for revealing that information. 
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I. Sources of Information on HIV/AIDS 
1. Regional AIDS interfaith Network (RAIN) 918-224-4433. 
2. American Red Cross 918-831-1187. 
3. Oklahoma AIDS Information Line 800-535-AIDS. 
4. National AIDS Information Line 800-342-2437. 
5. National STD Hotline 800-227-8922. 

 
II. SAPULPA JUNIOR HIGH  

 
DAY ONE  

 
A. Define HIV - Human Immunodeficiency Virus 

1. The virus which causes AIDS. 
2. A virus which affects the immune system. 

B. Define AIDS - Acquired Immune Deficiency Syndrome 
1. It is the result of HIV Infection. 
2. Can only be diagnosed by a doctor by two ways: 

a. someone is HIV-positive and their t-cells are 200 or below; or 
b. someone is HIV-positive and they have developed an opportunistic 

infection (one of 25 AIDS-defining illnesses.) 
C. Origin and History of AIDS 

1. In the U.S. first recognized in 1981 
2. No evidence of where it originated.  The best answer is nobody knows for 

sure.  What is important is how we can avoid becoming infected and avoid 
infecting others. 

3. Incorrectly labeled as gay related immune disease in the United States only. 
4. Renamed two years later to Acquired Immune Deficiency Syndrome. 

Video:  Teens and AIDS:  Real People, Real Stories 
 

DAY TWO 
 
D.  Transmission of HIV 

1. Only transmitted through four body fluids:  blood, semen, breast milk, vaginal 
fluids. 

2. Infected fluids must enter through a mucous membrane or a cut/opening in a 
person’s skin. 

E. Tests for HIV 
1. HIV tests look for antibodies to the virus (not the virus). 
2. From point of infection, it takes a person an average of three (3) months for 

the antibodies to be present to show up in a test; for some people it may take 
as long as six (6) months. 

3. There are two types of HIV tests; anonymous and confidential 
4. Anonymous:  a person is given a number when they go in for testing and they 

bring that number back when they go in for results. 
5. Confidential:  a person gives their name. 
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6. Both tests are very confidential - no one knows the results but you and the 
tester. 

7. Statistics are only pulled from the confidential test sites. 
8. The two tests run are Elisa and Western Blot; and, they are 99.9% accurate. 

F. HIV Timeline 
1. No signs or symptoms for HIV infection - you can’t tell by looking at someone; 

only an HIV test will let a person know if they are infected. 
2. From point of infection, even though there are no symptoms a person is 

infected, the virus is working on the immune system, and they can share the 
virus with someone else through their infected body fluids (blood, semen, 
vaginal fluids, breast milk). 

3. Approximately 50% of HIV-infected people will develop AIDS within ten years. 
G. Transmission of HIV 

1. Sexual contact with an infected person is the main way HIV is transmitted (any 
kind:  oral, anal, or vaginal) 

2. Sharing of needles or syringes with an infected person:  drug, steroid, 
medicinal, tattoos, body piercing, ear piercing, etc. 

3. Infected mother can transmit to her unborn child:  before birth, during birth or 
breastfeeding. 

 
DAY THREE 
H. Prevention 

1. Abstinence from sexual contact/drugs and alcohol is the only 100% way to not 
contract HIV or any other sexually transmitted disease (STD). 

2. Postponing. 
3. Monogamy (as in marriage, not serial monogamy)                 
4. Using a barrier (between you and the fluid).  Latex condoms reduce the risk of 

infection if you use each and every time, from beginning to end. 
5. Don’t share needles/syringes. 
6. Don’t use alcohol - impairs judgment and your decisions might be altered. 
7. Education is our best prevention. 

I. Blood Supply  
1. You cannot get HIV from donating blood. 
2. The blood supply is very safe - testing began in 1985. 
3. Blood donors go through a very detailed interview process and answer many 

detailed questions.   
4. Blood is deferred for many reasons. 
5. Do not donate blood to get an HIV test.       

J. Treatments for infected people 
1. There is no cure or vaccine. 
2. New medications include drug combinations called the cocktail - they are 

protease inhibitors. 
3. Works well on some people but it doesn’t work on everyone. 
4. Very expensive - From $12,000 a year to $30,000 a year. 
5. Has bad side effects on some people. 
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6. Infected people have to keep healthy, eat right, not use alcohol and drugs, 
practice abstinence or safer sex so as not to share body fluids with anyone 
(infected or uninfected). 

K. Misconceptions about HIV/AIDS 
1. You cannot get HIV from a mosquito. 
2. HIV is not spread by casual contact or inanimate objects. 
3. You will not get HIV from saliva (kissing).  Infected blood would have to be 

present in the mouth.  The mouth is a mucous membrane so a cut doesn’t 
have to be present in the mouth for it to transmit. 

4. You do not create HIV just by having sex or sharing needles.  The virus has to 
be present in the fluid. 

5. HIV is the cause of AIDS.  Everyone who has an AIDS diagnosis had HIV to 
begin with. 

L. Resources 
1. Oklahoma State Department of Education (they have a new curriculum)     
2. Oklahoma State Department of Health 
3. American Red Cross - 918-831-1197  

 
III. SAPULPA HIGH SCHOOL 

Preface:  AIDS is a disease which affects the immune system.  There is more to 
the disease B HIV infection; how you can protect yourself; how the virus is 

transmitted; the safety of blood donations; and the social implications. 
A. Origin and History of AIDS 

1. Exact origin is not known. 
2. There were many theories but are not proven.  The best answer to where did 

AIDS come from? Nobody knows for sure.  What is important today is how we 
can avoid becoming infected and avoid infecting others. 

3. First AIDS cases in the U.S. were reported in 1981; illness was not referred to 
as AIDS until 1982. 

B. Statistical Information 
1. It is a pandemic (meaning worldwide epidemic) and HIV infection has already 

infected over 14 million people worldwide. 
2. Over 1 million Americans are infected with HIV in the U.S.  Leading cause of 

death for men aged 25 to 44.  Fourth leading cause of death for women 25 to 
44.  Sixth leading cause of death among young people aged 15 to 24. 

3. The World Health Organization predicts that by the year 2000 there will be 30 
million cases of AIDS worldwide. 

4. It took eight years (1981 to 1989) for the first 100,000 cases of AIDS to be 
diagnosed in the U.S.  But, it only took two years (1989-1991) for the second 
100,000 cases to be identified. 

5. AIDS crosses all geographic, racial, ethnic and socio/economic barriers. 
6. There is no cure or known vaccine - only education on prevention. 

Use of Recommended Video From Approved List 
C. Define HIV - Human Immunodeficiency Virus 

1. H = Human disease in human beings, not in other animals. 
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2. I = Immunodeficiency immune system is unable to combat infection/disease. 
3. V = Virus microscopic living particle which can cause serious infection. 
4. HIV attacks the body’s immune system leaving it defenseless. 

D. Progression of HIV 
1. Window period from time of infection until antibodies will appear on test - from 

3 to 6 months. 
2. Asymptomatic period - no symptoms - person does not feel sick, sometimes 

for 5-10 years (incubation period). 
3. Symptomatic - symptoms such as swollen lymph nodes, night sweats, 

diarrhea, fatigue, etc. 
4. T-cell count lowers and indicator diseases may begin - diagnosis of AIDS by 

doctor. 
E. Define AIDS - Acquired Immune Deficiency Syndrome 

1. A = Acquired not inherited; passed from person to person. 
2. I = Immune body’s natural mechanism to protect itself from disease. 
3. D = Deficiency immune system not working. 
4. S = Syndrome pattern of symptoms has developed. 
5. AIDS is diagnosed by a doctor.  Based on being HIV infected and having a T-

Cell count of 200 or less or an indicator disease. 
F. Transmission - Transmitted by the following fluids: 

1. Blood  
2. Semen 
3. Vaginal fluid 
4. Breast milk (few cases) 
Usually transmitted: 
1. By having sex with an infected person. 
2. By sharing needles and syringes with an infected person. 
3. During pregnancy, birth or breast feeding from infected mother to child (few 

cases reported). 
Risk behaviors include: 
1. Having unprotected sex: 

a. Anal intercourse with an infected partner. 
b. Oral-genital intercourse with an infected partner. 
c. Open-mouth kissing with an infected partner. 
d. Sexual contact with multiple sex partners or with someone who has had 

multiple sex partners. 
e. Sexual contact with prostitutes or partners with high risk behavior. 

2. Sharing needles of any kind. 
3. Children born to HIV-infected mothers. 
4. Additional risk behaviors: 

a. Tattoos, body piercing 
b. Ear piercing 
c. Skin prick 
d. Blood brothers 
e. Razor sharing 
f. Self mutilation 
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Blood Supply 
1. You cannot get HIV from donating blood. 
2. Use of blood products (since 1985 blood supply is safe).  The risk of an HIV 

infected unit of blood actually being transfused in the U.S. is between 
1:240,000 to 1:640,000.  The risk continues to diminish with improved blood 
testing procedures. 

G. Prevention 
1. Education is the key to prevention. 
2. Abstinence is the only safe way.  Learn to say NO to sex and drugs. 
3. Monogamous relationship with an uninfected partner. 
4. Barrier protection (condoms and spermicides are not a 100% safe method). 
5. Do not participate in any activity where blood may be passed from one person 

to another, including sharing needles and syringes in IV drug use (steroid, 
drugs) ear piercing, sharing razors, tattoos, blood brothers, etc. 

6. Abstinence from sexual contact, abstinence from injection drug equipment 
sharing, abstinence from drinking alcohol (which leads to poor decision 
making) or permanent monogamy with one uninfected partner.  Drugs and 
alcohol may cloud your judgment. 

H. Condoms 
1. Condoms must be latex, and used consistently, every time you have sex and 

correctly, with a water base lubricant. 
2. It has been proven that using nonoxynol 9 as a spermicide is not any more 

effective than just using condoms consistently and correctly every time you 
have sex. 

I. Tests for HIV infections 
1. The most commonly used blood tests do not test for the actual virus, the tests 

check for antibodies to HIV. 
2. You can be tested at the health department or at a private physician.  Your 

physician will not automatically test you for HIV, you have to request it. 
3. You can get a test free at health departments and at certain clinics.  There are 

two types of testing facilities: 
a. Anonymous:  Neither your name nor any identifying information is 

recorded.  Results are not entered in your medical files.  Only you can find 
out your test results. 

b. Confidential:  Results are linked to your identity.  Results are recorded in 
your medical files.  State laws vary according to who can know your results 
and the conditions for revealing that information. 

4. Tests for Antibodies: 
Elisa (a screening test) 
Western Blot (a confirmatory test) 

5. No Test for AIDS - AIDS can only be diagnosed by a doctor based on HIV 
positive and a T-Cell count of 200 or less or an indicator disease. 

J. Opportunistic Infections 
1. Opportunistic infections associated with HIV/AIDS are rarely curable and 

require long-term suppressive therapy to prevent recurrence. 
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2. Wasting Syndrome (involuntary weight loss), Kaposis Sarcoma (skin tumors), 
Pneumocystis Carinii Pneumonia (PCP), Herpes Simplex, Tuberculosis, 
Candidiasis (yeast infection, i.e., thrush), Histoplasmosis (fungal infection 
found in soil contaminations), bird roosts, chicken houses, manure, old 
buildings. 

K. Treatment 
1. AZT was the first retroviral.  Usually given when a persons T-Cell count is 500. 
2. Pregnant women, who are HIV infected, are now being given AZT, because 

tests show it decreases risk of the baby being born infected. 
3. Currently 100 plus drugs in clinical trials. 
4. HIV infected people who follow good nutrition habits, do not smoke, drink 

alcohol, and exercise remain healthier and live longer. 
5. No cure at this time. 

L. Misconceptions about AIDS 
1. Not spread by casual social contact. 
2. AIDS caretakers do not get HIV/AIDS by routine care. 
3. Insects do not transmit HIV/AIDS. 
4. You cannot get AIDS by donating blood. 
5. You do not get AIDS from inanimate objects. 
6. You can not get HIV from: 

a. Mosquito bites, other bug bites 
b. Sharing toilets, telephones, clothes 
c. Hugging, touching, or casual or social kissing, sharing utensils, attending 

school or going to any public place with HIV infected people. 
M. Sources of Information on HIV/AIDS 

1. Regional AIDS Interfaith Network (RAIN) - 918-224-4433 
2. American Red Cross (918) 831-1197 
3. Oklahoma AIDS Information Line (800) 535-AIDS 
4. National AIDS Information Line (800) 342-2437 
5. National STD Hotline (800) 227-8922 
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261. ESY GUIDELINES (Approved 8.08.2016) 
  

 OVER VI EW 

Sapulpa Public Schools is setting fort h a procedure f or ESY ser v ices in 

accordance with t he Oklahoma St at e Department of Educat ion requirement s. 

ESY ser v ices must be provided in accordance w it h t he I EP and reviewed 

annually . The I EP team must spec ify which annual goal(s) and shor t -t erm 

obj ectives/bench marks are t o be addressed by t he ESY ser v ices for t he chi ld t 

o receive FAPE and it must include t he specif ic amount and type of special 

education and related services t o be provided. The amount of time t o be 

committed t o each of t he ser vices must be stated in t he IEP t o be sufficiently 

clear t o all w ho are involved in t he IEP's development and implement at ion. 

 
OSEP has indicated t hat just because ESY was or was not provided in a 

prior y ear does not inevitably indicate w hat is appropriate for t he current 

y ear. Also, OSEP has stated t hat federal law does not mandat e ESY i f a child 

does not meet t he IEP's goals. 

 
In determining the fact or s for consideration of ESY, the 1990 Tent h 

Circuit Court of Appeals deci sion list s these fact or s in determining the need for 

ESY ser vices to ensure FAPE. The IEP team may not limit analysis of the need for 

ESY to any single criter ion. This list  is not  i ntended to be exhaustive, nor is it 

intended that  each fact or would necessarily impact  planning for each child's IEP. 

The list of possible fact ors includes: 

• degree of impairment ; 

•  the degree of regression suf fered by t he child; 

• the recovery  time f rom this regression; 

• the ability  of the child's parent s t o provide t he educational structure at 

home; 

• the child's rat e of progress; 

• the child's behavioral problems; 

•  he child's physical problems; 

• the availability of alt ernative resources; 

• the ability of t he chiId t o i nt eract  w it h nondisabled chi ldren; 

• the areas of t he child's curriculum which need continuous attention; 

• the child's vocational needs; 

• whet her t he requested service is extraordinary for t he child's condition, 

as opposed t o an int egral part of a program for t hose with the child's 

condition; and 

• ot her relevant  fact or s as det ermined by t he IEP t ea m. 

 
EX TENDED SCHOOL YE AR IS: 

• Based only on t he indiv idua l st udent 's spec if ic sk i lls t hat are c rit ical t o 

his/her overall educat ional progress as det ermined by  t he I EP goals. 
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• Designed t o maint ain st udent mastery of crit ical sk ills and object iv es 

represent ed on t he IEP and achiev ed dur ing t he regular school y ear 

• Designed t o maintain reasonab le readiness t o begin t he next y ear 

• Considered as a st rategy tor minimizing t he regression of sk ills, t hus 

short ening t he t ime needed t o gain back t he same level of sk ill 

proficiency t hat existed at t he end of t he schoo l y ear 

• Deliverable in a var iety of env ironment s 

 
EX T ENDED SCHOOL YEAR  IS NOT: 

• Required or int ended t o max imize educat ional opport unit ies tor any 

st udent wit h disa bilit ies 

• Designed t o cont inue inst ruct ion on all t he IEP goals 

• Considered t o help st udent s w ith disabi lit ies advanc e in relat ion t o 

t heir peers 

• For st udent s who ex hibit  regression relat ed t o t ransit ional life sit uat ions 

• Required solely w hen a child fails t o ac hieve IEP goals and object ives 

during  t he regular  sc hool y ear 

• To provide a child wit h educat ion bey ond t hat presc ribed in his/her IEP 

goals and object iv es 

 
REGRESSION. RECOUPMEN T. RATE OF PROGR ESS 

Regression and rec oupment dat a prov ide t he information needed t o 

make a n ESY det er minat ion. 

• Reg ression refer s t o a dec li ne i n know ledge and skills that result from 

an i nt errupt ion in educat ion. 

• Rec oupment is t he amount of t ime it t akes t o regain t he prior lev el of 

funct ioning. 

• Rat e of  Progress refers t o t he amount of progress a st udent show s 

t ow ards his/her goals and object ives 

 
ANA LYZ ING REGR ESSION. RECOUPMENT. RAT E OF PROGR ESS DATA 

Vir t ually  a ll st udent s ex perience some regression ov er t he summer mont 

hs, significant  regression i n st udent s w it h disab i lit ies general ly  occurs in t he 

area  of  mot or  development , adapt ive  behav ior and/or f unct iona l  skills. 

Dat a for det ermining regression may be collect ed follow ing a lengt hy 

absence fr om sc hool. 

 
Non-disabled st udent s and many st udent s wit h disabi lit ies receiv ing 

minimal specia l educat ion ser v ices may recoup skills in a short period of t ime, 

usually about one t o t hree mont hs. The quest ion is, "Will t his specia l 

educat ion st udent regress dur ing t he summer break t o t he ext ent t hat she/he 

will t ake significant ly longer t han t hat?" 

 
Finally , if t he rat e of progress t owa rds a st udent's goals and obj ect ives 

is slow due t o t he breaks occ urr ing in t he school year, rat her t han due t o t heir 

disab ilit y , t hen t hat st udent  may need ESY services. 

 
Discuss how ser ious t he st udent's loss of f unct ioning could be; what 

ski ll s cou ld be lost ; does it aff ect mast ery of a skill(s) cruc ial t o inc reasi ng t he 
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st udent 's "self -suffic iency " and "independe nce"?   If data show s t he likelihood 
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of severe or subst ant ial regression and recoupment of t he st udent 's goals 

and object iv es, t hen ESY should be st rongly considered. 

 
Examples o f data and informa t ion c ould involve a rev iew of t he f ollow ing: 

• crit er ion- referenced and st anda rdiz ed t est s, including pret est and 

post t est dat a of a st udent 's progr ess: 

• f unct iona l assessment s used in nat ural environment s (e.g., home, 

co mmunit y , w ork, sc hool); 

• analy sis of dat a collect ed on a regular basis; 

• evalua t ions and progress recor ds for relat ed servic es: 

• parent , st udent, and/or ser v ice prov ider infor mat ion; 

• at t endance records; 

• behavior and disc iplinary records; 

• healt h/medical infor mat ion; 

• int erview s w it h t eache rs and parent s, st udent s; and 

• progress  report s and assessment s  t o  det er mine  t he  c hild's 

perf ormance of IEP annual goals and object iv es or benchmar ks. 

 
ESY DATA COLLE CTI O N FORM 

The ESY Data Collect ion Form is a simple record-keeping document, and it 

provides a met hod of collec t ing dat a t hat can subst ant iate an ESY serv ices 

dec ision. 

• Dat a needs t o be collect ed before and aft er a sc heduled break fr om t he 

regu lar academic y ea r.  Th ree-day  w eekends, ho liday s, and vacat ion 

breaks are ideal t imes t o collect dat a. 

• Baseline skill mastery  is det er mined prior t o t he break.  Skills measured 

should relat e t o t he IEP goals and object ives.  (Pre-t est ) 

• Af t er t he break, t he same skill is re-measured.  (Post -t est 1) 

• Re-t eac h t he skill t o t he st udent. 

• Af t er re- t eac hing t he skill re-t est  t he st udent on t hat  skill.  (Post -t est  2) 

• When  reg ression is document ed, it  is necessar y t o det ermine t he 

amount of t i me needed t o recoup t he pre- break skill lev el. 

• A st udent  may qualif y for ESY ser v ices in one or more areas addressed 

on t he st udent's IEP 

 
SERV ICES 

ESY does not have t o a lwa\:j s inc lude sc hool-based se rvices. A w ide var 

iet \d o f ESY services and serv ice deliver\d ar rangement s are possi ble t o 

address IEP annual goals for  speci f ic  needs (e.g., behav ior, speech, ph\:j sical 

t herapy, v ocat ional/rehabilitat ion, or  rec reat ional). Prov ision  of  spec ial 

educat ion and relat ed serv ices for  ESY may  i nc lude alt ernativ e resources and 

services prov ided in communit y  set t ings and faci lit ies: home t raining, w hich 

focuses o n t raining t he primary  caregiver /parent s t o w o rk wit h t he c hild; 

summer camp and ot her rec reat ional programs; and cont ract s or 

arrangement s f or programs in conjunct ion w i t h ot her agenc ies. Such 

alternat ive arrangement s may prov ide oppor t unit ies for int eract ions wit h 

nondisabled children. 
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ESY services must be considered for each eligible student. 
 

 
 

 
 
 

 

 

If school and parent are not 

in agreement that ESY 

is needed, conduct an 

additional meeting with 

District Admin Rep present. 
 

 

ESY raised and discussed at IEP 

meeting for  all students 

{ESY consideration) 

Determination must be completed 

by April 1each school year. 

needed Disagrees 

or not 

sure 

needed 

Consideration is 

documented in IEP 
ESY Plan is documented 

in IEP based on IEP goals 

and objectives 

Gather more data 

(use ESY Data Collection 

Form) 

Reconvene IEP team to 

make ESY decision 

 
 
 

 
If school and 

parent are in 

agreement  that 

ESY is not 

needed,use lEP 

to  reflect 

 

IEP team plans 

for ESY in IEP. 

Use IEP to 

reflect  decision 
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Sapulpa Public Schools 

Special Services 

 
ESY Data Documentation Form 

 
Student  Name: -  - · School: IEP Teacher: Date: __ 

 

Student Received ESY services the previous year? 
 

YES NO If no, why· __ __ __ 
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Sapulpa Public Schools 

Special Services 

 
ESY Decision Making Form 

 

Standard Yes No Explanation 

IEP Goal/Objective Data Sources A. May 

Baseline 

September 

Skill Level 

B. January 

December Skill 

Baseline Level 

Pre-Spring 

Break 

Baseline 

Date: Date: Date: Date: Date: 

C. Post 

Spring 

Break Skill 

Level 

I Date: 

1. _Work Samples 

Student Demonstration 

_Teacher Observation 

_CBM (Easy CBM) 

_Other: 

D 

D. Did student 

recoup the skill 

within the 

expected 

timeline (A) to 

(C)? 

YES-ESY is 

not needed 

2. 

D 

D 

NO-ESY is 

necessary 

YES-ESY is 

not needed 

NO-ESY is 

3. 

D 

D necessary   

YES-ESY is 

not needed 

4. 

   

D 

D 

D 

NO-ESY is 

necessary 

YES- ESY is 

not needed 

NO-ESY is 

necessary 
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Regression and Recoupment 

The student will substantially regress in critical skills as a 

result of an interruption in instruction. 

 
The student will likely require significant time to recoup 

lost skills. 

   

  

Nature and Severity of Disability 

The student requires more consistent and highly- 

structured programming techniques due to the nature 

and/or severity of the disability 

 
The student will suffer significant loss of skills or behavior 

in areas deemed to be crucial to reachingthe ultimate goal 

of independence. 

   

  

Critical Stages/Areas of Learning 

For this student, an extended break in instruction at this 

stage will jeopardize critical skill development. 

 
The student will suffer significant loss of skills, behavior, 

or opportunities in an area deemed to be crucial to 

reaching the ultimate goal of independence. 

 
The student has good attendance both during the school 

year and during previous ESY sessions. 

   

  

  

 

Based on the evidence above, this student: 

D does not require ESY services Ddoes require ESY services to address a specific goal/ objective. 
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SAPULPA 
P  U  B  L  I C S  C  H  O  O  L  S 

 

ESY Quest ion a nd Answ er Document 
 

Q1. Ho w  do  I know  if m y  students  should  a ttend  ESY? 

A st udent's need f or ESY is an IEP t eam dec ision.  The IEP t eam should 

consider a ll of t he fac t or s list ed in t he ESY doc ument.  Some g ood indicat or s t 

o det ermine eligibility  are regression and rec oupment  fac t ors and t he rate of 

progress.  To help t he t eam dec ide if ESY is necessary, it should consider how 

t he st udent  maint ains skills learned before a break.  If a st udent  ret urns from 

a  break (Christ mas or  Spring break for  example) and y ou find t hat  it 

t akes t he st udent a long t ime t o regain t he skill level demonst rated prior t o t 

he break, t hat st udent may need ESY serv ices. They may lose a significant 

amount of ski lls ov er t he summe r mont hs, and need a large port ion of t he 

nex t sc hool y ear t o regain t hat sk ill level. 

Rate of  progress is anot her good indicat or t o det ermine t he need for 

ESY ser v ices. If t he st udent maintains a const ant  rate of progr ess all y ear in 

spit e of t he break s in t he school y ear (Christ mas or Spr ing break for 

example), and y ou c onsider t his rat e of progress t o be adequat e for t he 

st udent t hen t hey may  not need ESY serv ices.  How ever, if t he rate of 

progress is slow due t o t he breaks occurr ing in t he sc hool y ear, rat her t han 

due t o t heir disabi lity, t hen t hat st udent may need ESY services. 

 
Q2. Do I simply  offer ESY to my parents? 

ESY is not somet hing w e simply of fer parent s wit hout regar d t o t he 

st udent's rat e of progr ess and w it hout considerat ion of t he ot her fact or s 

list ed on t he ESY document. The IEP t ea m should, and must , car efully consider 

t he fact ors before decidi ng i f st udent  NEEDS t o att end ESY. 

 
Q3. What  are some alternativ e  ESY ser v ice delivery  arrangements? 

A w ide variet y of ESY serv ices and service delivery arrangement s are 

possible t o addr ess IEP annual goals f or  spec i fic needs (e.g., behav ior, speec h, phy 

sical t herapy , vocat i onal/reha bilitat ion, or  recr eat ional). Prov ision of 

special educat ion and relat ed serv ices for  ESY may include alt ernat ive 

resources and services provided in communit y set t ings and facilit ies; home 

t raining, w hich focuses on t raining t he pr imary caregiver /parent s t o w ork 

w it h t he child; summer camp and ot her recreat ional programs; and cont ract s 

or ar rangement s for programs in conjunc t ion w i t h ot her agencies. Such 

a lt ernat iv e ar rangement s may provide oppo rt unit ies for interact ions w it h 

nondisabled children. 

 
Q4. Is it po ssible  for  a  student  to  receive  only  rela ted  ser v ice(s) during  

the ESY per iod? 

Yes. T he purpose of ESY services is t o ensure t he prov ision of FAPE. The 

IEP t eam review s t he st udent 's progress on t he IEP as a w hole, ut iliz ing a 
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var iety of cr it er ia. Specia l educat ion, related servic es, or bot h, may be 

det ermined necessary . The det erminat ion of w hat relat ed ser v ices are 
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necessary  is based on t he I EP t eam's det erminat ion of w hat is needed t o 

assist t he child t o benefit  fr om t he special educat ion being prov ided dur ing 

t he ent ire y ea r . In some cases, relat ed ser v ices may be prov ided w i t hout 

special educat ion ser v ices for t he ESY period. 

 
Q5 . Wha t do I fill out in order for st udents to attend ESY? 

1. ESY Dat a Documentat ion Form 

2. Considerat ion for ESY document - det ermine i f it i s appr opriat e 

3 . Transport at ion form 

4.  ESY IEP - fi rst page of t he IEP shou ld include how t he st udent i s f ed 

(orally  or  g -t ube) any  know n a llergies, ot her import ant  healt h informat 

ion.  Select  t wo  g oals t hat  need t o be maint ained during t he ESY 

program.  The ser v ices page shou ld indicat e t hat t he st udent w ill 

at t end in acc ordanc e t o each y ea r's calendar.  Relat ed ser v ices should 

be addressed  by  related service per sonnel only  - t ea c hers should  not 

indicat e an amount  or t y pe of relat ed ser v ice unless t he prov ider is 

present.  Signat ure page should sho w  t hat t he st udent  wi ll be at t ending 

a sit e not  in t he home schoo l area, and w ill be self  cont ained. 

 
Q6 . Wha t  about  PT. OT, and  Speech  t hera py  ser v ices? 

The t y pe of delivery  ser v ice MUST be det er mined by t he t hera pist.  In 

most cases it w il l be on a consu lt  basis t o maintain t heir present skill level. 

An OT, PT, and SLP w ill be w or king dur ing ESY t o help in t he c lassrooms for 

posit ioning, feeding, and speec h- language support.   It   shou ld  not   be t he sa me 

lev el of  ser vice t hey  w ere rec eiv i ng during t he school  y ea r. 

 
Q7. What  are the dates and t imes for  ESY? 

See at t ached ESY Calendar . 

 
Q8 . Where w ill ESY be held? 

Thi s y ear's si t e w ill be at  Holmes Park Element ary,  1231 E. Dewey. 

 
Q9. W ill a ll students receiv e t ransporta t ion? 

St udent s t hat receiv e t ransport at ion cur rent ly on t heir IEP should 

cont inue t o receive t ransport at ion for  ESY. Be sure y ou f i ll out a 

t ransport at ion form wit h y our  ESY paperwork  t o assist  Transport at ion 

Depart ment w it h rout i ng st udent s.  If y ou  hav e quest ions.  glease  e- ma il 

Tom Pot t e r  wi t h t ransgor t at i on. 

 
Q10 . W i ll food   ser v ices be pro v ided  for   stud ents attending   ESY? 

Yes.  Break fast and lunc h w ill be prov ided t o ALL st udent s 1 - 18 y ear s of 

age t hat att end our progra m or come t o t he school sit e for t hese meals. 

 
Q11. W ha t about my studen t s feeding and equipment  needs? 

T he OT's and PT's w ill help y ou w i t h y our st udent 's equi pment needs and 

seeing t hat it i s moved t o t he ESY locat ion and app ropr iat ely tagged t o be 

delivered bac k t o y our sit e.  If y our st udent  has unique feeding issues, be sure 

t o l i st t hat on t he first page of t he I EP. 
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8. ESY Determintion Paperwork 

(to be completed on EdPlan upon District Approval) 
 

 
 

Mild 

 

1O.Aree(s) ol the student'scu1rlcu lum wh.lch. nee-d contlnuousattention f rom the IEP: I I 
. 

 
 

 

 

 
 

 

 

 

1. Die:gree of dJaablllty: Moderate 

Severe 

Narre 

2.Dtgree of regrenlon suffered (aGtu al 01predicted): 
Mild

 
t.ladera'.e 

Severe 

Ne> Aegresslan 

Weeks 
3.Recovery llme/Aecoupment from thisregrnslon (Ktual or predicted) ! 

t.lan'.hs 

Years. 

A.Ablllly ol perenleto provide educatlonel struc1u1e at home: 

'-- ----'-"' 

5.Student'stale ol prog1eas: I 
· -           .:.;.;.,, 

I 

6.Student'sbe.havloral problems! I 
- 

I 
  

._/.,, 

7. Studentsphysical problems: I 
- 

8. LIst avallablllly ol allems"ve resou rces: I 
- 

9. Ablnly of thestudenl to lnteraclwllh. chlldren Whoare no!Hllsabled: I 
- 

I 
---'-'-' 

I 
----.. 

I 
---"-/'"' , 

11.The student's Ye>catlonel nee-ds: 

t1Other relevant f ac101s as determined by lhe IEP learn: 
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Sapulpa Public Schools 
ESY Student Information Page 

 
Student's  Name: 

Home School: 

Primary Disability: 

 

 
 

 

 
 

 

------Current Placement: - 

Name of Parent/Guardian: 

Home Address: 

Main Phone No. -------Secondary Phone No.    

 

Emergency Contact: Phone No. 
 

 

 

The following people are authorized to pick up my child: 

1. Relationship: 

2. Relationship: 

Does your child take medication or have health problems? 

If yes, please list : 

 
 
 

 
Yes No 

 
 

 

List any related services needed in addition to academic services: SLP OT 

 

Amount of Current Services per day: 
 

 
List the minimum amount of ESY instruction required to maintain skills and behavior 

relevant to the previously stated goals/objectives (based on ESY Data and Decision Form): 

 
 
 
 
 

 

Transportation : 

Pickup Site: 

 

-------Drop Off Site:    

 

Teacher Signature: 
 

 

ESY Teacher Signature: -- Date:    

ESY  Instructional Area No./Wks Days/Wk Hrs/Wk Total Hrs. 
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SAPULPA 
P  U  B  L  I C S  C  H  O  O  L  S 

 
 

 

Child Find Procedures and Flyer 
 

The purpose of this policy is to state the intention of the Sapulpa Public Schools to fulfill 

its responsibility to establish and implement an ongoing Child Find system to locate, 

identify and evaluate students ages 3 through 21 years, who are suspected of having a 

disability and may need special education, regardless of the severity of the disability,and 

to coordinate with SoonerStart Early Intervention Program regarding the Child Find 

system for children ages birth to 3 years of age. 

 
The District's Child Find system will include all children within the District's geographic 

boundaries. 

 
The District will coordinate with other agencies and promote public awareness to locate 

children who may have disabilities. 

 
The District will take appropriate and necessary steps to ensure that District staff and the 

general public are informed of: 

 
• the availability of special education services; 

• a student's rights to a free appropriate public education; 

• confidentiality protections; and 

• the special education referral process, 

 
and will provide this information through a variety of methods. 

 
In the identification process, the District may use screening or coordinated early 

intervening services. The District's general education interventions will not delay the initial 

evaluation for special education services of a student suspected of having a disability. 

 
If through Child Find activities, a child is identified as possibly having a disability and 

needing special education services, the District may seek parent consent to evaluate the 

child. All such evaluations will be conducted in compliance with applicable federal and 

state law and regulations. 
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Special Education Services 

Child Find 
It is the responsibil ity of the Sapulpa Public Schools to 

provide children with disabilities a free a ppropriate public 

education, 

including identification, 

location,and evaluation activities. 

 

Children ages 3-21 who have not 

been enrolled in or completed 

school are eligible for child find 

services. Children aged 0-2 may 

be referred for services through an 

early intervention agency. 

 

If you reside in the Sapulpa School District 1-33 and feel you 

have a child with a disability who is not receiving services, 

please contact Katherine Stufflebeam at 224-3400 ext. 

1115 for more information. 
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261.2 GIFTED EDUCATION PLAN (Revised 8-97) 
 

A. Introduction - An important goal of the Sapulpa Public Schools is to identify and 
provide appropriate educational experiences for those students who give evidence 
of high performance capability in areas of intellectual ability, general academic 
ability, or in specific academic areas, and who require learning opportunities or 
experiences not ordinarily provided by the regular curriculum in order to fully 
develop such capabilities.  Initiatives to provide those appropriate educational 
experiences will include:                 
1. Assessing the instructional level of identified students and considering the 

unique learning characteristics of each child,                 
2. Expanding curriculum opportunities to allow gifted students to move through 

the gifted curriculum and core curriculum at the appropriate flexible pace,   
3. Providing differentiated curriculum to meet unique needs,                 
4. Appropriately matching the programs and support services to the individual 

and  
5. Structuring learning environments that address the unique needs of gifted 

students and accommodate a variety of learning rates and styles.                 
B. Identification of students for gifted educational programming 

1. "Gifted and talented children" means those children identified in Grades 1 - 12 
as having demonstrated potential abilities of high performance capability and 
needing differentiated or accelerated education or services.  For the purposes 
of this definition, "demonstrated abilities of high performance capability" means 
those identified students who score in the top three percent (3%) on any 
national standardized test of intellectual ability.  Said definition may also 
include students who excel in one or more of the following areas: 
a. Creative thinking ability, 
b. Leadership ability, 
c. Visual and performing arts ability, and 
d. Specific academic ability 

2. District identification committee for gifted educational programming             
   
a. The district identification committee includes the Director of Special 

Services, the district coordinator for gifted programming, principals, 
teachers, counselors, and others from the district as appropriate.  

b. The district identification committee coordinates and uniformly 
implements the process for identification and communicates these 
procedures to the entire school staff consistent with this Gifted 
Educational Plan, State Board of Education regulations and state 
statutes. 

3. Process for identifying students                 
a. Procedures used in the identification process will be nondiscriminatory 

with respect to race, economic background, national origin or disability.  
b. The Otis Lennon School Ability Test will be administered district-wide in 

October of each year to grades 1, 4, and 6.  The OLSAT will be 
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administered again in February for students in grades. 1, 4, and 6, who 
were not present for the October testing. 

c. Also, on-going nominations for ability testing or retesting will be sought 
from a wide variety of sources throughout the year: 
(1) Professional educators                 
(2) Parents                 
(3) Professional or lay advocates from the community                  
(4) Peers                 
(5) Self                 
(6) District G/T Coordinator (after screening annual achievement test 

scores) 
(7) Others as appropriate 

d. Data will be collected on nominated students through a variety of 
procedures: 
(1) Testing Methods          

(a) Standardized ability tests          
(b) Standardized achievement tests           
(c) Other as appropriate                           

(2) Nontesting Methods      
(a) Teacher checklists (e.g., Renzulli-Hartman, Scales for Rating 

the Behavioral Characteristics of Superior Students) 
(b) Parent checklists 
(c) Student work portfolios 
(d) Student achievement within the curriculum          
(e) Student achievement outside the school's curriculum 
(f) Other as appropriate                   

e. District identification committee analyzes data and makes placement 
decisions. 
(1) A score in the top 3% on a nationally standardized test of 

intellectual ability according to the law of the State of Oklahoma 
results in automatic placement into the gifted program for 
appropriate gifted programming options with parental approval. 

(2) Student placement decisions in the area of general academic 
ability will be based on evaluation of the identification committee of 
multiple criteria.  No single criterion or cut-off score will be used to 
exclude a student from needed educational programming in the 
gifted program. 

(3) Students with multiple sub-scores at the 97 percentile on total 
Reading, Math, Language Arts, Social Studies, or Science on 
achievement tests administered annually will be permissively 
identified for specific academic ability and will be served by their 
regular classroom teachers with appropriate enrichment options.  
The G/T Specialists from the gifted program serve as advisors to 
these regular classroom teachers. 
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(4) Uniform identification procedures will be used to identify students; 
however, to allow for the unbiased assessment with respect to 
race, economic backgrounds, national origin, or disability, a 
committee  decision for placement may be made based on 
referral, student product or performance, appropriate checklists 
and other relevant information. The district identification committee 
on gifted education may authorize the use of alternative 
assessment procedures when appropriate for a student. 

(5) Placement will be made in programming options appropriate to the 
student's educational needs, interests and/or abilities with parental 
approval.        

(6) Instructionally useful information about individual students obtained 
during the identification process will be communicated to the 
appropriate members of the instructional staff regardless of final 
placement.  

f. Identification of gifted students is an ongoing process extending from 
first grade through grade twelve.                  
(1) Opportunities will be provided for students to be considered for 

placement in gifted programs throughout their school experience. 
(2) Identification of students will be valid for the student's entire 

educational experience if identified for intellectual ability or for 
general academic ability.  If a student is identified for specific 
academic ability, identification will be valid for a minimum of three 
years. 

(3) Students who were identified as gifted and talented in another 
school district will be considered for identification and placement by 
the district identification committee in a timely manner. 

(4) Evaluation of the appropriateness of student's placement in gifted 
educational programming will be ongoing.                

(5) Students may be removed from a programming option which is not 
meeting their educational needs following a conference with 
parents. 

(6) Students whose needs are not met by current placement will be 
considered for other programming options which may be more 
appropriate to their needs.       

(7) Strict confidentiality procedures, as elsewhere defined in local 
board policy, will be followed in regard to records of placement 
decisions and data on all nominated students. 

(8) Records of placement decisions and data on all nominated 
students will be kept on file for a minimum of five years or for as 
long as needed for educational decisions. 

g. The identification and placement process includes parental 
involvement. 
(1) Parents will be asked to grant written permission for individual 

testing.   
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(2) An additional evaluation will be available upon parent request. 
  

(3) Parents will be given written notice that their child has been 
identified for placement in gifted educational programming. 

(4) Parents will be provided with a summary of the gifted educational 
programming to be offered their child.                

(5) Parents may appeal a placement decision with which they 
disagree.  Appeal will be made to the district identification 
committee in the form of an advocacy hearing. Further appeals 
may be made to the district Director of Special Services. 

(6) Parents may initially decline when offered gifted services or remove 
the child from any or all program options once the child is 
identified.  Parent will be asked to sign a release form. 

C. Differentiated Education              
1. Differentiated education includes multiple programming options and 

curriculum which is modified in pace, breadth and depth.                   
a. Programming Options 

          (1) Programming options will be coordinated by the district gifted 
education coordinator and gifted teacher specialists to guide the 
development of gifted students from the time they are identified 
through graduation from high school. 

(2) Students will be placed in programming options based on their 
abilities, needs and interests. 

(3) Gifted child educational programming is ongoing and a part of the 
school schedule.  Students will be provided an appropriate 
differentiated education within three weeks of the beginning of the 
school term. 

b.  Curriculum                   
(1) Curriculum for the gifted extends or replaces the regular 

curriculum. 
(2) Curriculum is differentiated in content, process and/or product. 

(a) Content is differentiated in breadth, depth and/or pace. 
(b) Processes for gifted students stress creativity and higher level 

thinking skills. 
(3) Curriculum is planned to assure continuity. 

2. Appropriate learning opportunities will be provided for identified gifted 
students at each level (elementary, middle school, junior high school, and 
high school) through a developed program which is an integral part of the 
total school program. 
a. Any changes to the district gifted education plan will be completed by 

Oct. 1 each year.       
b. The district gifted education coordinator and gifted teacher specialists 

will plan curriculum opportunities to allow students to move through  the 
curriculum at the appropriate flexible pace, provide differentiated 
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curriculum to meet unique needs, and facilitate academic/social 
support. 

c. When appropriate, differentiation will occur in content, process, product 
and learning environment. 

3. District plans will include selections from appropriate flexible pacing, 
enrichment, academic/social support and staff development. The following 
are some of the components that might be incorporated into the district 
plan at each level elementary, middle school, junior high school, and high 
school) where appropriate:  
a. District Gifted Plan                   

(1) Appropriate Flexible Pacing 
(a) Individualization of Instruction - Instruction of an individual 

student focused on the specific educational needs of that 
student.     

(b) Proficiency Based Promotion - Elementary or secondary 
students advancing one or more levels in a curriculum area by 
demonstrating proficiency at the 90% level on designated 
assessments. 

(c) Independent Study - Individually contracted in-depth study of a 
topic; also a course or unit of study taken through an individual 
arrangement. 

(d) Continuous Progress - The content and pacing of curriculum 
and instruction are matched to gifted students' abilities and 
needs.  Students move ahead on the basis of mastery within 
the gifted program and within the regular curriculum when 
appropriate.  

(e) Cluster Groups - Any classroom with a group of identified able 
learners purposefully organized to provide planned 
differentiated instruction when appropriate.                 

(f) Instructional Groups - Any group of identified able learners 
organized to provide planned differentiated instruction in a 
curriculum area.  

(g) Cross Grade Groups - Opportunity for a student to work in an 
advanced grade-level setting with one or more students 
sharing a similar readiness for the learning task and 
performance expectations. 

(h) Curriculum Compacting - A system designed to adapt the 
regular curriculum to meet the needs of above average 
students by either eliminating previously mastered work or 
streamlining work that may be mastered at a faster pace. The 
time gained may be used to provide students with appropriate 
enrichment and/or acceleration experiences. 

(i) Acceleration - Administrative practices designed to allow 
students to progress through the curriculum and/or grade 
levels at a rate faster than the average.      
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(j) Dual Enrollment - Qualified students taking next level courses. 
 (Example:   high school courses taken while at the junior high 
level.) 

           (k) Correspondence Courses - High school courses taken by 
correspondence through an approved university. 

(l) Honors Classes - High school courses designed to progress at 
a faster pace and providing in-depth instruction in a curriculum 
area. 

      (m) Satellite Courses - High school courses taken by satellite 
long-distance programming through an approved university. 

(n) Concurrent Enrollment - Qualified students taking college 
courses concurrently while in high school. 

(o) Advanced Placement Courses - College-level courses 
provided at the secondary level for which students may receive 
college credit by examination (administered by the Advanced 
Placement program of the College Board). 

(p) Other                   
(2) Enrichment 

(a) Enrichment of Content in the Regular Classroom - Experiences 
provided in regular classrooms that are supplemental to the 
established curriculum and which are purposefully planned 
with the needs, interests and capabilities of particular students 
in mind.  Appropriate enrichment experiences are not a 
repetition of material.  Examples include:  learning centers, 
guest speakers, independent study, Junior Great Books, Great 
Books, other 

(b) Shadowing - A program which allows individual students to visit 
a business/corporation in a career-related field of interest to 
the student. 

(c) Mentorships - A program which pairs individual students with 
someone who has advanced skills and experiences in a 
particular discipline and can serve as a guide, advisor, 
counselor and role model. 

(d) Internships - A program which pairs individual students with a 
business/corporation which guides the student over a 
designated time through an exploratory program which serves 
as an introduction to a specific career. 

      (e) Seminars - Special short-term sessions where students focus 
on one area of study.  Examples include:  current economic 
trends, environmental issues, political trends, PSAT/SAT 
workshops, PACT/ACT workshops, other topics of interest. 

(f) Resource Room - A class for students at the elementary 
school level released from their regular curriculum on a 
scheduled basis to work with a teacher trained in the education 
of the gifted. 
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(g) Differentiated or Enriched Classes - Conducted by gifted 
education specialists, these classes will include differentiated 
curriculum and accelerated content designed for identified 
secondary gifted students.  At the high school level, these 
classes need not be limited to identified gifted students. 

(h) Creative and Academic Competitions - Organized opportunities 
for students to enter local, regional, state or national contests 
in a variety of areas. Examples include:  University of Tulsa 
Drama Festival, Science Fair, Geography Bee, Invention 
Convention, Math, Science, Language Arts Olympiads, 
Engineering Fair - University of Tulsa, Mathcounts, National 
History Day, ABLE Conference, National Knowledge Master 
Open, In-House Academic Bowls, Mock Trial Competition, 
other. 

(i) Interest Groups - Any group organized from one or more 
classrooms on the basis of interest in a topic; usually short 
term in duration. 

(j) Other                   
(3) Academic/Social Support                

      (a) Duke Talent Search - Conducted by Duke University to 
identify academically talented youth at the middle school 
level and inform them about their abilities and academic 
options. 

(b) Guidance and Counseling - Counselors assist gifted and 
talented students in planning their academic career 
in-school and after high school, and also address the 
specific social-emotional needs of the gifted including 
underachievement. 

(c) Other 
(4) Staff Development - Examples include:  Implementation of Sapulpa 

School District Gifted Program, Components of Appropriate 
Flexible Pacing, Integrated Curriculum/Thematic Units, Learning 
Styles, Higher Level Thinking Skills, Problem Finding and Problem 
Solving, other. 

                D. Evaluation 
1. A systematic plan for on-going evaluation will be part of program planning 

and implementation.  An on-going evaluation process will be established by 
the Local Advisory Committee on Gifted Education. Each level will provide 
an appropriate evaluation process. Previous evaluations will be the basis 
for planning at each level. 

2. Students, gifted education teachers, parents, administrators will evaluate 
gifted educational programming every three years at each level for the 
purpose of improving program options offered to gifted students. 
Evaluation results will be communicated in a timely and meaningful way to 
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the local advisory committee and to program decision makers at the district 
level and, as appropriate, to students, parents and other audiences.       

3. All components of the gifted educational program will be evaluated:  
identification, staff development, programming options, curriculum, 
community involvement and evaluation.  

4. The evaluation process will focus upon the appropriateness of educational 
programming provided for gifted students.                

5. A plan for evaluation will be developed at the time the programming option 
is planned, specifying data to be collected and personnel responsible for 
the analysis of the data.                

6. Data for evaluation will be obtained from a variety of instruments, 
procedures and information sources. 

7. Student progress will be assessed, with attention to mastery of content, 
higher level thinking skills and creativity.                

8. Advanced content courses will be noted on student transcripts.                   
E. Local Advisory Committee                

1. The Local Advisory Committee members will be appointed by the Board of 
Education upon the recommendation of the Superintendent. The 
committee will consist of at least five (5) members, at least one-third (1/3) 
of whom shall be known advocates for gifted and talented children.  [70 
O.S. 1210.308(A)] 

2. The Local Advisory Committee will be demographically representative of 
the community.                

3. The Local Advisory Committee will be appointed no later than September 
15 of each school year for two-year terms and will consist of parents of 
children identified as gifted and talented and community members who 
may be but are not required to be parents of students within the district. [70 
O.S. 1210.308(A)] 

4. The first meeting will be called by the Superintendent no later than October 
1 of each year.  At this meeting, the committee will elect a chair and a 
vice-chair. 

5. The advisory committee will meet at other times during the year as 
necessary in meeting space furnished by the district. All meetings of the 
committee will be subject to the provisions of the Oklahoma Open Meeting 
Act.                

6. The school district will furnish staff who have training in gifted education for 
the advisory committee.  

7. The Local Advisory Committee will assist in the formulation of district goals 
for gifted education, assist in development of the district plan for gifted child 
educational programming, and perform other advisory duties as requested 
by the Board of Education. [70 O.S. 1210.308(C)]                   

F. Qualifications and responsibilities of gifted child educational program staff         
       
1. Qualifications of staff are: 
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a. Gifted education specialists and gifted education coordinator shall hold 
a valid Oklahoma teaching certificate appropriate to the grade level(s) 
they teach in the program. 

b. The gifted education coordinator and the gifted education specialists 
whose duties include direct involvement with gifted and talented 
students shall participate in inservice training or college training 
designed to educate and assist them in the area of gifted education. 

2. Responsibilities of gifted educational program staff:                
a. The Director of Special Services and the district coordinator for gifted 

educational programming will be responsible for working with the local 
advisory committee, working with the district identification committee, 
overseeing the district plan, and filing such reports and information as 
are required by the State Department of Education relative to gifted 
educational programming. 

b. The principals and the district coordinator for gifted educational 
programming will be responsible for working with the gifted teacher 
specialists, coordinating gifted educational programming related to the 
district gifted plan and completing such reports and information as 
required by the Superintendent, the Director of Special Services, or 
approved by the local advisory committee. 

c. Gifted educational programming will be implemented by the district 
coordinator for gifted programming and the gifted education specialists 
at all levels for students identified in the areas of intellectual ability and 
general academic ability.  The regular classroom teachers will serve 
the needs of students identified in the area of specific academic ability. 
 At the high school level,  teachers of honors classes and advanced 
placement classes will serve the needs of students who have been 
approved for the pace and depth of these classes.  When needed, 
gifted education personnel and regular classroom teachers will work 
together to implement appropriate flexible pacing, plan enrichment, 
coordinate resources and facilitate academic/social support.  

             (1) The Gifted Education District Coordinator and the gifted education 
specialists are responsible for monitoring student progress and for 
maintaining records of progress for students in the gifted program.  

(2) Classroom teachers will provide, upon request, documentation 
demonstrating that curriculum has been and continues to be 
modified in pace, breadth and depth for gifted students while in the 
regular classroom.  This documentation will be stored in the office 
of the Gifted Education District Coordinator.                   

G. Budget                
1. The Gifted Education District Coordinator, in conjunction with the 

Superintendent and the Director of Special Services, will prepare a budget 
for gifted educational programming each year.              
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             2. The district budget for gifted educational programming will be prepared on 
forms required by the State Department of Education and submitted as 
required. 

H. Expenditures Report - An expenditures report for the previous school year will 
be submitted by the Superintendent to the State Department of Education by 
August 1 of each year as required by 70 O.S. 1210.307(D). 
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290. CLASSROOM OBSERVATION 
 
 

REQUEST FOR SCHOOL/CLASSROOM/STUDENT OBSERVATION 
 
 
 
Name:                  
 
Business Address:                
 
Business Telephone Number:         
 
 
I request permission to observe (circle one):      SCHOOL CLASSROOM    STUDENT 
 

 

 
The reason for my request is: 
 
 

 

 
 
 
____________________________  ______________________ 
Signature         Date 
 
 
The above request is: 
 
_____ Approved 
 
_____ Denied 
 
_____ Further information is required before the request can be approved or denied.  

Information required: 
 
_________________________________________________________________________ 
 
________________________________________________________________________ 
 
____________________________  ______________________ 
Administrator        Date 


